Setting Up My BYOD Laptop

This process assumes neither the parent nor the student currently have @outlook.com
accounts setup with Microsoft, although an existing account may be used if preferred.

Highdown recommend creating a parental account first during the initial setup.

This serves two purposes: It provides admin rights to the parent and allows parental controls to
be applied to the device, and it ensures that two accounts are present on the device in the case
of forgotten passwords or account corruptions.

Stage 1 - Initial Setup & Parental Account Creation.

1 - Region Settings - Select United Kingdom. 2 - Choose the keyboard layout - Select United Kingdom.

Continue in selected language? Is this the right keyboard layout?

1 you also use another keyboard layout, you can add that next.
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3 - Adding a second Keyboard - Select “Skip” 4 - Connect Wi-Fi process (Using home Wi-Fi — Not
school). Once connected it will process Windows
Updates which may take some time to complete.

Want to add a second keyboard layout? Lok cnheshyeU ol IO
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5 - Read the Microsoft license agreement. Click on 6 - How would you like to setup - select “Personal
the “Accept” to continue. Use”

Windows 10 Licence Agreement How would you like to set up?

Last updated June 2018
@ Set up for personal use
MICROSOFT SOFTWARE LICENSE TERMS We'll help you set it up with a personal Microsoft account.
You'll have full control over this device.

WINDOWS OPERATING SYSTEM

IF YOU LIVE IN (OR IF YOUR PRINCIPAL PLACE OF BUSINESS IS IN) THE UNITED STATES, PLEASE READ THE BINDING ARBITRATION ESq set up for an organization
CLAUSE AND CLASS ACTION WAIVER IN SECTION 11. IT AFFECTS HOW DISPUTES ARE RESOLVED. You'll gain acces: i
5. Your organization will
Thank you for choosing Microsoft!

Depending on how you obtained th oftware, this is a licen: ement bet d the device manufacturer of
software installer that d es are (i) you g r, based on where you live or

0 your
ne license agreement rather than this a

This agreement describes your rights and the conditions upon which you may use the Windows software. You should review the entire

Accept




7 - Sign In with MS Account - Select Create Account (this
is the Parent Admin Account- ****@Qutlook.com”) Or
use an existing account.

Let's add your account

One account connects your device across Microsoft apps and services, like Office, OneDrive, Microsoft Edge, and the Microsoft Store.

9 - Country/Region & Enter DOB

Enter your country/region and birthdate

Country/region Birthdate

Pakistan

11- Create a PIN

Create a PIN

What take: ind gives you fast and secure sign-in? A Windows Hello PINI It only
works stays off the web.

8 - Please set a memorable password (for Parental
Account).

Create a super memorable password

Make sure to pick something you'll absolutely remember.

L

Or, even better, use an online account

10 - Add Security Information — Phone or Email (in the
event the password is forgotten).

rd, help keep hackers out of your account, and

Setup a PIN

Create a PIN to use in place of passwords. Having a PIN makes it easier to sign in to your
device, apps, and services.
e
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13 - Options to import Browser settings: (only 14 - Let Microsoft and Apps use your location — Yes/No
applies when transferring from another device) choice: (Either is fine)

Continue where you left off by importing from
your other browser Let Microsoft and apps use your location

When you browse the web using Microsoft Edge, we can bring your browsing data such as favorites, browsing history, cookies and more Choose your settings, then select ‘Accept’ to save them. Check the ‘Learn more" link for info on these settings, how to change them, how
into Microsoft Edge from your other browser Microsoft Defender SmartScreen works, and the related data transfers and uses.

Q

Get location-based experiences like directions and weather
Let Windows & apps request your location. Microsoft will
use location data to improve location services.

No

You won't be able to get location-based experiences like

directions and weather or enjoy other services that require
Yes, import your location to work.

Not now

Learn more

15 - Find my device - Yes/No choice: (Recommended 16 -Send Diagnostic data to Microsoft — Yes/No choice
Yes) (Eitheris fine)

Find my device Send diagnostic data to Microsoft

Choose your settings, then select "Accept’ to save them. Check the ‘Leamn more’ link for info on these settings, how to change them, how Choose your settings, then sellect "Accept” to save them. Check the ‘Leam more’ link for info on these settings, how to change them, how
Microsoft Defender SmartScreen works, and the related data transfers and uses. Microsoft Defender SmartScreen works, and the related data transfers and uses.

Ao =

Tum on Find my device and use your device's location data

Full
Send all Basic diagnostic data, along with info about the
10 help you find your device if you lose it. You must sign in websites you browse and how you use apps and features,
1o Windows with your Microsoft account to use this feature. ditional info about device health, device activiy,
dto
help keep Windows secure and up to date, troubleshoot
Lo Ne prablems, and make product improvements. Regardiess
Windows won't be able to help you keep track of your of whether you select Basic or Full your device will be

device if you lose it equally secure and will operate normally.

H

asic
Send only info about your device, its settings and
capabilities, and whether it is performing properly.
Diagnostic data is used to help keep Windows secure and
up 10 date, troubleshoot problems, and make product
improvements. Regardiess of whether you select Basic or

Learn more Leam more

17 - Tailored experiences with diagnostic data — 18 - Let Apps use advertising ID — Yes/No choice: (Either
Yes/No choice: (Either is fine) is fine)

Get tailored experiences with diagnostic data Let apps use advertising ID

Choose your settings, then select ‘Accept’ o save them. Check the ‘Leam more link for info on these settings, how to change them, how Choose your settings, then select ‘Accept’to save them. Check the "Lear more link for info on these settings, how to change them, how
Microsoft Defender SmartScreen works, and the related data transfers and uses. Microsoft Defender SmartScreen works, and the related data transfers and uses.

@ ve @ v
Let Microsoft use your diagnostic data, excluding Apps can use advertising ID to provide more personalized
information about websites you browse, to offer you advertising in accordance with the privacy policy of the app
personalized tips, ads, and recommendations to enhance provider.
your Microsoft experiences

No
No The number of ads you see won't change, but they may be
The tips, ads, and recommendations you see will be more less relevant to you

generic and may be less relevant to you.

Leam more Learn more




19 - Customize your experience options — Link to walk 20 - Link Android Phone to your PC options

you through the options.

Use your Android™ phone from
your PC

Tl

Leam more

22 - This is an Acer Device registration page. (NOTE:
New BYOD devices are ASUS not ACERS so may view

slightly differently).

21. Cortana setup page — Not Now / Accept:
(Either is fine)

Let Cortana help you get things done Create your Acer ID and register your device
__D‘-~p;----—-—-—~—-

To do this, Cortana needs access to some of your personal information
e o CheKE pous prodhct

Amgter o 1 gut the Al bemefits of your Acer device. By providing sbove reghstrstion information and dicking Mest

24 - Setup Complete - showing ****@outlook.com
Parental account Desktop

23 - Acer Device registration continued

Create your Acer ID and register your device

Acer il reguter e Gevce uder yous Acer © with the Ioration you prove. You 1 e aces com. wcooum
_-.-n'-—_:; o

) Sendt me oers anc upesanes o Acer ( Yo mey marage s
—“ulﬂhn———-&n.)

O 1 ot Sk 10 i e Acer Uner Epavimnce |
Program and scoept b e of wse. S

Voo It 7o 0 o Acars User Gperionce pruvarmant Progras.  you ke the pregram, inkermetion rgurding your device
h~~-_._-‘-----~-~--—~D£l-—-.-
Merity o Conact you. Amad the Terrma of Use for the Acer User Exparionce improvernant Mrogram. Vet



https://support.microsoft.com/en-gb/windows/personalize-your-windows-experience-with-device-usage-settings-347661a5-7d7a-4b6d-951a-287612461f40
https://support.microsoft.com/en-gb/windows/personalize-your-windows-experience-with-device-usage-settings-347661a5-7d7a-4b6d-951a-287612461f40
mailto:****@outlook.com

Stage 2 - Student Account Creation

25 - Finding “Settings” on your start menu

e Internet Explorer

File Explorer
i8¢ Settings
™ Power

All apps

Life at a glance

Calendar

e a

Microsoft Edge  Photos.
Cut the cord
Automal
sy ur stuff,
Weather

Play and explore

= ﬁear:h the web and Windows i

27

€ settings

R Tom
Local Account

Find a setting

0 Bluetooth & devices

¥ Network & internet

/' Personalization
1 Apps
| ‘ Accounts

29 - Add someone popup - Select “Create one for a
child” (This will be a new ***@outlook.com NOT the

Accounts

) o= Your info
Accounts used by email, calendar, and contacts

=] Email & accounts

p Sign-in options

Windows Hello, security key, pa

o Family & other users

y email, calendar, and contacts.

NE]

61 OneNote

Accounts Page — Select “Family & other users”

ord, dynamic lock

@ pevice access, work or schaol users, kiosk assigned access

Students School Account)

Microsoft account

| Enter their email address

Add someone

No Microsoft accountf Create one far a child

Cancel

;

26 - Settings Screen — Select “Accounts”

Settings

E System

@ Network & Intemnet

. Ease of Access

Windows Settings

o e

zl Personalization a=— Apps

(F).,  Time & Language

) cortana /o Search

Cortana language

28 - Family & other users — Select “Add a family

member”
<« qus

@ Home

Find a setting

Accounts.

A= Yourinfo

Email & accounts

Sign-in options

Access work or school

» B 2 0

Family & other users

Q

Windows backup

Family & other users

You can allow family members to sign in to this PC. Adults can manage
family settings online and see recent activity to help kids stay safe.

Add 3 family member b_
b y
’ IT Extrat

Manage family sett

Can't signiin

Other users

Allow people who are not part of your family to sign in with their own
accounts. This won't add them to your family.

BB Add someone else to this PC

Set up a kiosk

30 - Create Account popup - ****@Qutlook.com

Microsoft aceount

B® Microsoft

Create account

| Lavinya-kar |

hotmail.com

Back Next

d my files, permissions
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31 - Create a Password 32 - Enter Name

Microsoft account bad Microsoft account x

m Microsoft
B® Microsoft
& Lavinya-kar@outlook.com
« Lavinya-kar@outlook.com

Create a password
P What's your name?

Enter the password you would like to use with your N .
We need a little more info before you can use this

account.
app.
Lavinya
B 1 would like information, tips, and offers about |
Microsoft products and services, Kavi

Choosing Next means that you agree to the Privacy Statement
and Microsoft Services Agreement.

]

33 - DOB details 34 - Confirmation of added Student account — Good
to Go!

Microsoft account x Microsoft account x
B® Microsoft
< Lavinya-kar@outlook.com
g i ?
What's your birthdate? BE Microsoft

If a child uses this device, select their date of birth to
create a child account. Good to go!

Sountryreglon, Lavinya-kar@outlook.com fhas been added to your
India ~ Sy Group and They now have the default settings
for their age. You can see their settings and make

Birthdate changes any time at family.microsoft.com
June ~ 15 ~ 2014

Let them know they’ll need to be connected to the
Internet the first time they log into the device.

A child account enables you to enforce parental controls and
impose usage limits for this device for reasons of privacy and

safety. You can manage these settings using our Family Safety
app. Learn more at httpsy//aka.ms/family-safety-app

—— Ne.

36. Now sign out as the parent and sign in as the new
student account. It will ask you to setup an account

pin:

35 - Screenshot showing Student account within
Your Family section:
o

Bluetooth & devices -‘ - 4.

Network & internet . s v dows Hello PINI It only

Personalization
4 healthy digital
hare

N ¥ ON

Pops habits

Actounts

@

Time & langusge

Learn mare

Garing
M Accessibility Your family

@ privacy & security Add someone ta your family group and allow ther to sign in on
tis device

B Windows Update

@ Fivm

g Lavinya Kavi Ca -
Heolt an sign in




37 - Setup a Pin 38- Setup Complete - showing ****@outlook.com
account Desktop

Setup a PIN

Create a PIN to use in place of passwords. Having a PIN makes it easier to sign in to your
device, apps, and services.

C——

For adding additional accounts, please repeat the same steps in Part 2 — Student Account Creation.

Additional Notes:

Whilst every effort has been made to ensure these instructions are accurate, itis impossible to create
notes which will exactly match every make of laptop on the market. These instructions were created
using a Acer Device so some screen options may vary when run on other hardware such as HP, Dell,
Lenovo etc.

These instructions were created when setting up a Windows 10 device as predominantly these are the
devices currently in service with students at Highdown School. Screen shots may vary slightly when
followed using a Windows 11 device.

Windows 11 Upgrade — Microsoft are ending security updates and software patches for Windows 10 at
the end of October 2025. The upgrade to Windows 11 is FREE, instructions for this process are on the
Highdown Website.

Everyone using a Windows PC or Laptop have experienced the inevitable slow down after extended
periods of time as files build up on devices over a few years. Whilst your Windows 10 device may have the
option to simply migrate to Windows 11, we ask you consider taking this opportunity to refresh your
child’s device using the Factory Reset instructions before completing the update to Windows 11. This will
leave the device running faster and increase its longevity for the coming years.
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