Highdown School and Sixth Form Centre — 16-19 Bursary Policy
Introduction

The 16-19 Bursary Fund provides financial support to help eligible students overcome
barriers to participation in education. This policy sets out the criteria and procedures for
the distribution of discretionary bursaries at Highdown School and Sixth Form Centre. The
bursary fund is intended to support students with costs such as transport, equipment, and
study materials. It is designed to be flexible and to provide assistance to students in need,
based on financial hardship and individual circumstances.

The 16-19 Bursary Fund has two elements: the Vulnerable Student Bursary and the
Discretionary Bursary.

The 16-19 Vulnerable Student Bursary

A Vulnerable Student Bursary of £1,200 a year is made by the Education Funding Agency.
Eligibility Criteria

To be eligible to receive a Vulnerable Student Bursary students must satisfy one of the
following criteria:

e young people aged 16 and 17 in care;

e careleavers aged 16, 17 and 18;

e youngpeople aged 16, 17 and 18 who are in receipt of income support, for example,
young people who are living independently of their parents; those whose parents
have died and teenage parents;

e disabled young people in receipt of Employment Support Allowance who are also in
receipt of Disability Living Allowance.

The 16-19 Discretionary Bursary

The Discretionary 16-19 Bursary aims to:

e Provide financial assistance to students who face barriers to participation in
education.

e Support students with essential costs including travel, equipment, and meals.

¢ Promote equality of access to education for students from low-income
backgrounds.

e Ensure thatthe bursary fund is distributed fairly and transparently, prioritizing those
with the greatest need.



Eligibility Criteria

Students must meet the following eligibility criteria to apply for the Discretionary 16-19

Bursary:

e Age: The student must be aged 16-19 on 31st August of the academic year.

e Residency: The student must be a UK citizen or have the right to reside in the UK.

e Attendance: The student must be enrolled on a full-time course at Highdown
School and Sixth Form Centre and attend regularly.

¢ Financial Need: The bursary is means-tested. Students must demonstrate financial

hardship, by meeting one or more of the following criteria:

o Household income (before tax) of less than £28,000 per year

o The studentis ayoung carer or parent

o Theyoung person qualifies for Free School Meals (FSM)

o Theyoung person’s parent/guardian/carer(s) are in receipt of any of the

following:

Bursary Awards

Universal Credit

Income Support

Income-based Jobseeker’s Allowance

Income-related Employment and Support Allowance

Support under Part VI of the Immigration and Asylum Act 1999
The guaranteed element of Pension Credit

Child Tax Credit (provided you’re not also entitled to Working Tax
Credit and have an annual gross income of no more than £16,190)

Discretionary bursary awards are determined based on the financial circumstances of the

student. The amount of funding available and the criteria for award allocation are as

follows:

¢ Maximum Award: The maximum discretionary bursary award is £800 per academic

year.

+ Additional Needs: Students with additional needs, such as those with disabilities
or special educational needs, may be eligible for a higher award or additional

support.



Payment Method: Awards will be paid directly to students either through:
o Prepaid cards or vouchers (for travel or specific items).

o Payments for specified goods or services (e.g., bus pass, textbooks).
Highdown School and Sixth Form Centre will either purchase items on behalf
of the student or payments can be made via BACS directly into the student’s
bank account upon receiving receipts for any school equipment purchased.

Application Process

How to Apply: Students must complete an application form available from the Sixth
Form Welfare Lead, who is based in the Year 12 Study Room. The form must be
accompanied by proof of income (e.g., payslips, benefit statements) and other
supporting documentation (e.g., tax returns, bank statements).

Deadline: The completed application form must be submitted by 31%* October, to
ensure that the student is considered for funding at the start of the academic year.

Assessment: The Head of Sixth Form and school finance officer will assess
applications based on the information provided and the available funding.

Use of Funds

The discretionary bursary may cover a variety of educational-related costs, including:

Travel expenses (e.g., bus passes, train tickets, petrol costs).
Course-related equipment (e.g., books, materials, clothing).
Meal costs (e.g., breakfast or lunch provision).

Other essential educational costs as determined on a case-by-case basis.

Monitoring and Review

The school/college will monitor the distribution of bursary funds to ensure they are being
used appropriately and in accordance with this policy. Students may be required to submit
receipts or proof of expenditure for any funds received. The bursary policy will be reviewed
annually to ensure that it continues to meet the needs of students and complies with any

changes in government policy or regulations.

Appeals Process



If a student is dissatisfied with the outcome of their bursary application or the amount
awarded, they have the right to appeal the decision. The appeal should be submitted in
writing to the Headteacher, who will review the decision and inform the student of the
outcome within 2 weeks.

Conclusion

Highdown School and Sixth Form Centre is committed to providing support to students
who face financial barriers to education. The Discretionary 16-19 Bursary Fund is one of
the ways we aim to ensure that all students have the opportunity to participate fully in their
education. We encourage students who believe they may be eligible to apply for financial
support and to contact the Bursary Office for further guidance.

Further Information:

e Bursary Co-ordinator Contact: Mrs Sawdon Smith - clsawdon-
smith@highdown.reading.sch.uk

e Bursary Application Form: https://www.highdown.reading.sch.uk/bursary-fund
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