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Absences

REPORT NEW ABSENCE

You currently have no reported absences

1. Select ‘Report Absence’
from the menu and then
click ‘Report New Absence’
button

%3 ClassCharts
REPORTING A STUDENT’S ABSENCE USING THE CLASS CHARTS PARENT APP

Date of absence X

09/09/2022 o)

YYou are submitting an absence for Demo for
Friday 9th of September 2022

Reason for absence

Upset stomach this morning

Please provide a reason for your child's
absence. Please do not include any sensitive
information - this should be emailed separately
to the school.

Attachments

+ ATTACH SUPPORTING EVIDENCE

A maximum of 5 attachments can be
uploaded, each up to 250mb in size.

Supported file formats: doc, docx, pdf, xls,

xlsx, ppt, pptx, pub, txt, png, jpeg, jpg, gif, rtf,
mp3, odt, odp, csv, mp4, mov, m4a, sb3, py

e SLEMIT  CANCEL

2. Add the date of the
absence and a reason. You
can also attach supporting
documents. Click ‘Submit’
button at the bottom
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Upset
Fri stomach
09/09/2022  this

morning

3. You will be able to see a
list of reported absences in

your parent app

by Ty

COVID TESTS

Actic

ED

DELE

Demo —
Pupil o

ELLBEING REPORT ABSENCE COVID TESTS

Absences
REPORT NEW ABSENCE
Reason
for Acknowledged
Date T} Actic
absence by Ty

n

Upset Mr M
Fri stomach GRANTHAM
09/09/2022  this (08/09/2022
morning  16:04)

4. Highdown School will
acknowledge receipt of your
absence report and this will
be shown in your parent app



